SECTION V

Judicial Clerkships



FEDERAL COURTS

Most federal judges accept applications for law clerks from third/fourth year law students in the

Fall of the last year of law school. The majority of federal judges require 3Ls/4EDs to apply online
using OSCAR, the Online System for Clerkship Application and Review. Usually in June, OSCAR
becomes available for student registration. At this point, students are able to begin using the system to
choose the judges, with whom they would like to apply and build application(s) online by uploading
resumes, cover letters, writing samples. In addition, recommender(s) are able to upload letters of
recommendation onto OSCAR.

Judges are able to log on and view your all of your application materials on the Tuesday after Labor
Day so it is important to begin this process early so that your application is complete by this date.
To access OSCAR, log on to: https://oscar.symplicity.com/

Register to receive your password and begin building your application online!

For more information on applicable deadlines, review the federal law clerk hiring plan (including
applicable deadlines located at: http://www.cadc.uscourts.gov/lawclerk/

SPECIAL TIPS:

1. ALL OF YOUR APPLICATION MATERIALS, INCLUDING RECOMMENDATION
LETTERS, MUST BE UPLOADED TO OSCAR PRIOR TO THE TUESDAY AFTER LABOR
DAY.

2. Applying for a federal clerkship is a competitive process in which g.p.a and class rank
is extremely important. Typically, federal judges are looking for students who have ranked in the
top 5-10% depending on the applicant's school.

3. Contact your references early to ask for a letter of recommendation. Because it can be more difficult
to connect with faculty over the summer, you are advised to contact faculty members during the spring
of your second year of law school to request that they serve as recommenders. Please remember that
your recommenders will need time to prepare a letter on your behalf, upload same to OSCAR, and are
likely fielding recommendation requests from multiple students.

4. All of your written application materials including resume, cover letter and writing sample
must be PERFECT. Have your resume and cover letter reviewed early well before the deadline. Spend
time incorporating suggested changes to your writing sample. It will be worth the extra effort!

5. For more information concerning the clerkship process, check out Behind the Bench: The Guide to
Judicial Clerkships by Debra M. Strauss, Esg. available in the Career Development Library.
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FEDERAL COURTS

COURT

APPLICATION PROCESS

APPLICATION
MATERIALS

U.S. Courts of
Appeals
U.S. District Courts
U.S. Claims Courts
U.S. Tax Courts
U.S. Courts of
Veterans

Appeals
U.S. Courts of
International

Trade

In March of 2002, an Ad Hoc Committee, co-
chaired by the Hon. Edward R. Becker and
the Hon. Harry Edwards, reported that
federal appellate judges voted
overwhelmingly in favor of a new Plan for
law clerk hiring. The Plan includes:

(1) an arrangement ensuring that the hiring of
law clerks will not be done earlier than the
fall of the third or fourth year of law school;
and

(2) an agreement that focuses law clerk hiring
on third or fourth year law students.

The US District Courts in PA, DE, and NJ
have agreed to abide by the same hiring plan.

Most federal judges accept applications for
law clerks from third/fourth year law students
in the fall of the last year of law school. The
majority of federal judges require 3Ls/4EDs
to apply online using OSCAR, the Online
System for Clerkship Application and
Review. Usually in June, OSCAR becomes
available for student/recommender
registration.

Resources

For more information on applicable
deadlines, review the federal law clerk hiring
plan located at:
http://www.cadc.uscourts.gov/lawclerk/

To access OSCAR, log on to:
https://oscar.symplicity.com/

Cover letter
Resume

Unofficial law
school transcript
Writing sample
Two or three letters
of recommendation
(depending on
individual judge)
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DELAWARE STATE COURTS

COURT APPLICATION PROCESS APPLICATION
MATERIALS
Supreme Generally speaking, students should apply directly to | Cover letter
Court of the five individual Justices between the summer and E““ﬂ’?‘_ N
Delaware early winter of the third year. However, please be u:;c::;: aw schioo
advised that, depending on the Justice, hiring can Unofficial undergraduate
occur earlier than this period. Therefore, students are | transcript
advised to contact chambers directly during their Writing sample
second year to determine hiring timetable for each Two or three !ﬁm o
Justice. (depending on the
individual Justice)
Court of Apply directly to the five (5) individual judges. Cover letter
Chancery | Application dates are determined by the Chancellor ﬁ“&‘_" S
and vice-chancellors individually. Submit between i
summer and early winter of 3L year. Some Undergraduste transcripts
Chancellors/Vice Chancellors have Writing sample
hired clerks earlier than the third year of law school; Two letters d:'f
please contact chambers directly early in your second | recommendation
year to determine the hiring timetable for each g:fm’; writien by

Chancellor/Vice Chancellor.




COURT APPLICATION PROCESS APPLICATION
MATERIALS
T
Superior While the advertised application deadline generally is not until Cover letter
Co“ﬂﬁf eﬂ']yfa“ﬂfThE3L, stugents 8 ENCOUraged (i bmit thei Resume
applications early. Clerkships are available for a one-year term. Unofficial law school
Delaware ‘While students should apply centrally (see below), the CDO transcript
encourages students to apply directly to Individual judges as | Writing sample
well. Judicial Application Form
‘ (after submission of
Apply centrally to the Resident Judge for each county: above items)

(Contact the Court for the contact person information)

New Castle County

The Honorable Richard Cooch
Superior Court of Delaware
New Castle County Courthouse
500 North King Street
Wilmington, DE 19801

Kent County

The Honorable William Witham Jr.
Superior Court of Delaware

Kent County Courthouse

38 The Green

Dover, DE 19901

Sussex County

The Honorable T. Henly Graves
Superior Court of Delaware
Sussex County Courthouse

1 The Circle, Suite 2
Georgetown, DE 19947

Cr



CourT APPLICATION PROCESS APPLICATION
MATERIALS
—
Family While students may apply centrally (see below), the CDO Cover letter
Court of encourages students to apply directly to the individual judges in Resume
Delaware the late summer. Clerkships are for a one-year term. Unofficial law school
transcript
Apply centrally to: Writing sample
Letters of
Jackie Riggs-Potts recommendation
The Family Court of the State of Delaware (optional)
New Castle County Courthouse
500 King Street, Suite 3500
Wilmington, DE 19801-3732
Court of The application deadline is generally in January of the year of the | Cover letter
Common clerkship; however, students are encouraged to apply in the early | Resume
Pleas Fall of the third year in law school to the individual judges. Law school transcript
Clerkships are for & one-year term. ‘Writing sample




PENNSYLVANIA STATE COURTS

Court Application Process Application Materials
Supreme Court of Pennsylvania | Apply directly to the seven individual Cover letter
justices. The deadline for applications is | Resume
in the early spring of the second year. Unofficial law school
Check with individual Justices for transcript
ific deadline information. The Writing sample
cerksh'g)canmnﬁ'omommmree Two letters of
yems., 'or more information, see: recommendation
eme/IndexSupreme. asp
List of justices also is available in the
Career Development Office or may be
obtained from several directories in our
library. Biographical sketches and/or
contact information may also be reviewed
in the Pennsylvania Bar Association
Lawyer's Directory, and The American
Bench, Want's Judicial Directory
Commonwealth Court of Apply directly to each of the individual Same as above.
Pennsylvania on process is the same
as E hsﬁabove for the Pennsylvania
Supreme Court.
Superior Court of Pennsylvania | Same as above. Same as above
Court of Common Pleas ﬁﬂﬂy directly to individual judges in the | Resume
of your last year of law school. Cover letter

Clerksma scrveformorethanon;:ey::r
have permanent cler!

Apphcauons ﬁldbembrmued early in

mfauofdleﬁnalyuroflawschool

For more information on Philadelphia
Conrt of Common Pleas: check out:

under the
employment tab.

Listsofjerﬁesalsomaybcobumed

Dev lOmeMOiﬁ(;.gmBl?gg;hlcal '
e

sketches may be reviewed in The

American Bench.




hNew Jersey Courts

1“ J _ Central Office
Indapendaics « Incegiity - Falmess « Qualny Sardce

POSITION TITLE: Todicizry Law Cledk OPENING DATE: April 27, 2012
COURT TERM Angust 26, 2013 through CLOSING DATE: March 29, 2013
Angust 31, 2014 ANMOUNCEMENT:  12-33
(Uniclassified)
SALARY
Supreme Court §30.307
Superior Court Appellate Division 54231
Superior Court Assigmment Fadze 40713
Superior Court Chancery Division, General Equity 40,713
Superior Court Chancery Division, Family 5,192
Superior Court Law Divisiom (Civil and Criminal) 45102
Tax Court §45102
EOSTTION DESCRIFTION

Start your legal career in a court system recognized as one of the best in the nation and enhamce your firore career prospects. Professional law
clerk positions are available m the New Jersey Fodiciary for mdividuals with strong commmmication and analytical skills. Supreme Court law
clerks work with justices on complex cases involving difficult issues of law. Appellate Division law clerks conduct research, analyze legal data,
prepare legal memorands process emergent motion applications, and proofresd pobliched opimions. Law clerks for assipnment judges leamn all
aspects of court administration and assist with processing emergent motions. Trial court law clerks gain practical experience while gaining
waluable insizht into the judicial process. Under the direction of one or more judges over the course of the year, trial court law clerks observe
judicial proceedings, attend conferences with attormeys and judzes, recerve traiming in medistion and mediate small claims cases and summarize
information for judzes. Tax Court law clerks perfiorm duties similar to those assigned to Law clerks in the Appellate Division and trial courts, hat
do not mediate cases.

NOTE: mmxsmmmﬂwmmwmmmdmmemdﬂdMﬁﬂmmw The Code is
Tt

available online at hitp://'wrww. jndiciary. state. nj ns/mies'
EEQUIREMENTS
EDUCATION: Law clerks mmst have gradusted fiom a law school approved by the American Bar Association by the time of their law clerk
appointment The Tudiciary’s law clefkship program is intended for recent law school graduates who have not yet engaged in the practice of
lsw. Selected candidates will be required to provide an official, final law school tramscript, not a photocopy, which inchodes the date of
gradustion from their law school at the time of hire. Excellent writing and analytical skills are essential.
MEDIATION TEAINING: It is helpful to have completed a course in medistion prior to the start of the clerkship. Under Court Enle, all
trial court law clerks who will serve as medistors mmst first complete the Fodiciary sponsored 12-hour mediation training of its equivalent
Applicants selected for clerkships can request a waiver from attending the Fudiciary s training program at the start of the cowrt term by providing
documentation that confirms that they successfully completed an approved aliernative dispuie resolotion course.
DRIVER'S LICENSE: Appointee will be required o possess a driver's icense valid in Wew Jersey only if the operation of a vehicle, rather
than employes mobility, is necessary to perform the essential duties of the position.
SPECTIAL NOTE: Individuals selected for clerskships nmst agree to a thorough background check, which will inchode fngerprintng. All data
received will be kept in the sirictest confidence except to inform the individual of the findings and wheat action will be taken as 3 result of this
information.
AUTHORIZATION TO WORE: US citizenship is not required. Selected candidate mmst be authorized to work in the US according to
Department of Homeland Security, US Citizenship and Inmmigration Services regulations.
RESIDENCY LAW: Pursusnt to N.J5 A 52:14-T (L. 2011, Chapter 710}, also known as the “Mew Jersey First Act,™ which became effective
September 1, 2011, all persons newly hited by the Fudiciary on or afier that date shall have one year from the date of employment to
establish, and then maintain principal residence in the State of New Jersey. Law clerks are not subject to the residency law durng their 53
week term. Additionally, law clerks who serve a second clekship in a hiher court are exempt fiom the residency requirement. Mew Jersey state
employees hired prior to September 1, 2011 who transfer from within the Fudiciary or from smother State of New Jersey appointing suthority
without 3 break in service greater than seven days bt who reside outside the State of New Jersey are not required to change their principal
residence to Mew Jersey in order to comply with the Act. Clerks who anticipate moving into another state position immediately following their
clerkship(s) mmst be mindful that, upon conchision of their clerkship term . they will need to be Mew Jersey residents.
INFOEMATION FOR AFFLICANTS
Approximately 480 clerkships are available. Of those, a limited number of clerkships exist for the Supreme Court, Superior Court Appellate
Dhivision, Superior Court Assipnment Fodges, SmmmcmﬂhmmyDnmmgmsleanJCMMthTuﬂumﬂpphmm
interested in those positions should apply early during the hiring process. Most openings exist in the Superior Court Law Division in civil and
criminal court, and Superior Court Chancery Division in family court. For addidona]l information see the Fodiciaty’s website at
woarw judiciary. state nj uslswclerks. Minorities, women, individnsls with disabilities and other protected class members are encouraged to
apply.
NOTE: Individusls who have served or are onmently serving a trial cowrt or Tax Court clerkship may be eligible to serve an addifionsl one-
year clerkship in the Appellate Division or Supreme Court.
HOW TO AFFLY
There are two ways to apply for a clerkship. Applicants are enconraged to apply early as indicated below.

Applicants may send a cover letter and resume directly o Applicants may alse email a cover letter and resume to the
individual justices and judges. These doruments should Tudiciary Homan Besources Office, at

inchode the month and yesr the juris doctor degree will be lawcleskresurmes. mailbox i judiciary state nj.us. nchide in your
awarded and amy specific area of interest of law. You may cover letter the announcement mumber #12-33, the month and
include writing samples, ranscripts, recommendation letters year the juris doctor degree will be swarded =nd day amd
or a list of referenc e with your application. Jodgzes' chambsers evening felephone mimbers. You may indicate a preference for

the court, division, and employment location in your e-mail. Do

addresses mmﬂnhuhu.arywehsm at

woww. jndi . 3 not send writing samples, transcripts, recommendation letters or
Emdﬂmwﬂlhecm:taddmctlyhyﬂnmnr;ﬂgﬁ references to the Human Resources office. Besumes sent to the
for interviews that begin in the fall 2012 for the court term that Huoman Besources office will be made available to all justices
begins Angust 24, 2013, and judges, who will directly contact potentisl candidates for

interviews that will be condocted beginming in the fall of 2012
fior the court term that bepins Angust 26, 2013, Fesumes for the

2013-2014 court tenm will be sccepied until March 29. 2013,




